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Training Records 
 

All employee training records are on file in the SONOCO office: 

5450 West Main Street 

Houma, LA 70360.  

These records pertain to all new hire training and subsequent offshore training. 

 

All employees are required to be trained to the following at a minimum: 

 Transportation Worker Identification Card (TWIC); and 

  Offshore Water Survival/HUET from  a 3
rd

 party certified provider; and 

 SEMS Awareness Course; and 

 Marine Trash & Debris Training (updated annually; and 

 SAFEGULF Offshore Orientation; or 

 IADC Rigpass Offshore Orientation 

  

 

Clothing and Dress Code 
No special protective clothing is required per exposure to catering personnel.  

SONOCO does require specific uniforms worn to conform to company dress code: 

 Khaki pants, worn on the waist with a belt and company shirt with SONOCO logo 

 SONOCO baseball cap indoors and SONOCO hard hat outdoors 

 No jewelry is to be worn except a watch (no earring or other body piercing fillers) 

 Hair is not to be worn below the top of the collar of the shirt. No exceptions 

 Mustaches are acceptable. No goatees, beards or sideburns below ear lobe. 

 A clean uniform is to be worn every day. Contact the office for replacements when uniforms 

become worn. 

 

Required PPE 

Safety Shoes ...................................................Employee provided 

Hard Hat .........................................................Company provided 

Safety Glasses ................................................Company provided 

Gloves(various types)……….…………… ...Company provided 

Hearing Protection(as needed) .......................Operator provided 

Respiratory Protection(as needed) .................Operator provided  

Personal Flotation Device(PFD) ....................Operator provided 
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Search and Seizure Policy 

 

All SONOCO employees are subject to a search of personal property and their person at the point 

of departure to and from a SONOCO job site. This search and seizure shall also apply at any time 

during the work tour on the job site. Any staff representative of SONOCO or a SONOCO 

customer may perform this search. 

 

If a SONOCO employee is found to be in possession of any weapons, alcohol, stimulants, 

depressants, or any other illegal drug or prescription drug (without written authorization), or if 

employee is found to be under the “influence” of a drug, he/she is subject to immediate 

termination. 

 

Any materials, equipment, or food belonging to SONOCO, or a SONOCO customer and found in 

the possession of a SONOCO employee (without a written release for the items), shall be “seized” 

and employee subject to immediate termination. 

 

Drug/Substance Abuse Policy 

 

Drinking on duty, reporting to duty under the influence of alcohol, narcotics or other drugs that 

might affect the individual’s judgement, alertness or coordination, or use of narcotics or other 

drugs that might affect alertness or coordination while on duty are grounds for dismissal. 

Possession of alcohol, illegal drugs, drug paraphernalia or drugs used for any purpose other than 

their legitimate function (see prescription medication) at a SONOCO work site where the 

employee is subject to duty 24 hours per day, shall be grounds for dismissal. SONOCO and its 

contracting customers intend to operate alcohol and drug-free work sites and will conduct on-site 

inspections, as they deem necessary to enforce this policy. 

 

SONOCO will drug test in the following situations: 

 

Pre-employment (all physicals)   Random 

For cause     Post accident 

Pre-Access     Return-to-work 

 

 

 

 

 

 



 Water Survival 

& 

Offshore Orientation 
Safety and Environmental Management System   SEMS 9-4  

 

 

Page 3 of 10 

 

SONOCO acknowledges the right of its contracting customers to drug screen SONOCO 

employees to indicate recent alcohol or drug use in addition to SONOCO testing. Such random 

inspections and/or testing shall include ALL employees at the work site. No individual will be 

singled out for such inspections unless extreme “probable cause”. Employees in violation of this 

policy, or refusing to be screened, will be subject to immediate termination. 

 

Prescription Medication 
 

Any SONOCO employee taking medication offshore must: 

 Must be in original container 

 Name of patient listed on container and employee must be the same 

 Date of prescription, doctors name, medication, and dosage amount listed 

 Report the use of any medication to immediate supervisor once on board job 

 

Tobacco Use Policy 

 

During helicopter transportation to rig/platform smoking is forbidden. On a boat smoking will be 

allowed in “smoking only” areas. Once offshore, smoking is only allowed in certain areas. Some 

operations may be strictly non-smoking and SONOCO employees will follow the stated policy or 

the operations policy whichever is more severe. 

 

No tobacco use in any food preparation area. This rule shall apply to cigarettes, cigars, pipes, 

chewing, or “dip” tobacco. Food preparation areas shall include: galleys, kitchens, freezers, 

refrigerators, or any storage location in which food is exposed or may be exposed to, or in any 

other way affected by the use of tobacco products. Immediately after tobacco use: SONOCO 

employee will wash their hands before resuming normal duties. 

 

Offshore Transportation 

 

This material is covered during the New Hire Orientation and again during Water Survival 

Training. The subjects are review on a consistent basis offshore during SONOCO and operator 

safety meetings. 
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Rules for Helicopter Safety 

 What to take offshore (List is in employee handbook-page 6) 

 Sign in & weigh in (baggage and body): list on manifest with name, weight information, 

company and destination 

 Wait on flight-never go back to car 

 Safe approach and departure from helicopter 

 Follow pilot’s instructions (pilot has total authority of helicopter) 

 Follow rules of flight: no smoking, do not throw anything out window, no horseplay, no cell 

phones, etc 

 Transporting of illegal materials: drugs, liquor, firearms, other weapons is forbidden 

 Transporting of cooks knives (pack in protective sheaths to prevent cutting) 

 Use of Personal Flotation Device (PFD-customer provided) and seat belts 

 Danger of tail rotor, main rotor blades 

 Be familiar with Emergency evacuations  

 

Rules for Boat Safety 

 Report to dispatcher- sign in giving all information requested: name, position, company and 

destination 

 Take motion sickness medication as necessary 

 Do not carry illegal materials: drugs, liquor, firearms, other weapons 

 Report to captain once aboard, provide requested information (name, position, company, and 

destination) 

 Always following the instructions of boat captain (the captain has total authority of boat), 

including loading and unloading procedures, luggage and cargo storage, seating arrangements, 

and smoking restrictions 

 The captain has the authority to refuse passage to anyone they consider to be an unsafe 

passenger 

 Follow rules of boat: go on deck only with captains permission and do not throw anything 

overboard 

 Do not hang or lean on railing, do not run on boat deck, no horseplay 

 Remain inside cabin at night and during rough weather 

 Use USCG approved Personal Flotation Device (PFD-customer provided) 

 Seating arrangements will be directed by boat captain 

 Smoking allowed only in designated areas 

 Review and adhere to all emergency procedures, as directed by station bill and captain 
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Transferring to a Rig or Boat 

By Personnel Basket 

 Always wear an approved Personal Flotation Device (PFD-Type I or Type V; Coast Guard 

approved) 

 Position yourself on deck as directed by captain 

 The basket will be lowered to the deck from the structure or rig floor 

 Never ride with more than four (4) personnel aboard the basket 

 Stand straight, do not lean in or out 

 As basket is lowered to deck of rig, keep knees bent or flexed and allow knees to act as shock 

absorbers if the crane operator jerks the basket, or drops it hard 

 Do not jump off the basket 

 The same procedures apply if transferring from a rig to a boat deck 

 Always keep the knees bent or flexed and allow them to act as shock absorbers if the crane 

operator jerks the basket, or drops it hard, or the boat rises unexpectedly under the basket 

 

By Swing Rope 

 Always wear an approved Personal Flotation Device (PFD-Type I or Type V; Coast Guard 

approved) 

 Transfer personal luggage or equipment separately; never carry anything while transferring 

by rope 

 Always face the landing that you are swinging toward or onto and focus on a landing spot 

 Have both hands and arms free to catch the knotted rope high enough up to land on the deck 

safely 

 When the boat is on the top of a swell swing to the platform by pushing off with your feet 

 Hold firmly onto the rope with both hands as you push off 

 If you lose your balance or do not get a good push, swing back to the boat 

 Do not let the swing rope go between your legs 

 Upon landing on platform, release the rope and send it back to the next person 

 Reverse the process when transferring from rig to a boat 

 If a person falls overboard, shout out “man overboard” and assist in rescue as directed by 

captain 

 

Water Survival 

SONOCO employees are required to be trained by an approved 3
rd

 party training program that 

meets our customers needs. Re-training is required every 4 years according to API requirements. 
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Water Survival Subjects Taught: 

 

Life Jackets, or Personal Flotation Device (PFD) 

Things to consider about PFD’s                      

Types of PFD’s (Coast Guard Type I & Work Vests) 

Inspection of PFD’s                                                         

Factors contributing to death by drowning with PFD      

Hands on training on proper use of PFD in water 

 

There are a number of types of PFD’s approved by the U.S. Coast Guard (Nos. I-V) but the two 

types listed below are the ones approved and used by offshore workers, including catering 

personnel 

 

Type I-has the greatest buoyancy and is designed to turn most unconscious persons in the water 

from a face down position to a vertical and slightly backward position. This PFD is suitable for all 

waters. Reflective tape is distributed on the front and back for visibility. These types are used on 

rigs, boats and on helicopters. 

 

Type V-this is a work vest designed for activity over water, such as riding a personnel basket or 

while transferring to or from a platform by swing rope. 

 

Before getting on a helicopter, boat or preparing for a rig drill: 

* Check your PFD make sure it is serviceable condition in order to be worn. 

 Check your PFD for rips, tears, and holes, and to see that seams, fabric straps, and hardware 

are okay. There should be no signs of being waterlogged, mildew odor, or shrinkage of the 

buoyant materials. 

 If your PFD uses bags of kapok (a naturally buoyant material), gently squeeze the bag to 

check for air leaks. If it leaks, it should be thrown away. When kapok gets wet, it can get stiff 

or waterlogged and can lose some of its buoyancy. 

 To work best, PFD’s must be worn with all straps, zippers, and ties fastened. Tuck in any 

loose strap ends to avoid getting hung-up. 

 Don’t alter your PFD. IF yours doesn’t fit, get one that does. 

 

Life Rafts 

Capsule                                               Hands-on-training on how to properly enter and exit life raft 

Inspecting buoyancy tubes                         Instruction and survival with a raft 

Entering and exiting a raft                          Setting a sea anchor 
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Sharks 

Avoiding contact 

Responding to the exposure to a shark attack 

Avoiding a shark 

 

Discussion on Immersion Hypothermia 

Cold water survival 

Survival time 

Treatment of hypothermia 

 

Helicopters (in an emergency situation) 

Emergency exit                                                         

Helicopter simulator under water with proper procedures 

Uncontrolled ditching                                              

Controlled ditching 

Actual hands-on-training on entrapment and exiting       

Rescue of injured 

 

Light Aircraft 

Boarding light craft                                           

How to unlatch all exits 

Escape routes                                                     

Proper way to brace for impact 

Proper way to store baggage   

Inflating May West or the proper way to secure life jackets 

Exiting light air craft during controlled and uncontrolled ditching 

 

Marsh Survival 

Use of equipment  

First aid                     

Weather 

Insects, snakes, and other animal hazards                                   

 

Personnel Transfer Basket and Swing Rope Training 

Taught in accordance with 29 CFR 1910.21.35 and designed to train employees: 

 Correct procedures on get on, get off and ride personnel baskets 

 Proper way to swing a rope from a motor vessel to a platform and from a platform to a motor 

vessel 
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Entering the water is a LAST  RESORT! In the event you do have to enter the water: 

 Stay calm 

 Stay in a group 

 Conserve  body heat and energy 

 Await assistance 

 

Marine Trash and Debris Awareness and Elimination Training Program 
 

30 CFR 250.103 This Notice To Lessees (NTL) is effective February 15, 2003, on this subject 

and applies to all existing and future oil and gas operations in the Gulf of Mexico OCS. 
 

Marine trash and debris pose a threat to fish, marine mammals, sea turtles, and other marine 

animals; cause costly delays and repairs for commercial and recreational boating interests; detract 

from the aesthetic quality of recreational shore fronts; and increase the cost of beach and park 

maintenance. As oil and gas industry activities expand into deeper waters, the number of species 

of protected marine animals exposed to marine debris is increasing and now includes sperm 

whale, an endangered species, as well as other marine mammals and five species of sea turtles. 

 

This government ruling prohibits anyone from deliberately discharging containers and other 

similar materials (i.e. trash and debris) into the marine environment, and it requires all companies 

to make durable identification markings on equipment, tools and containers (especially drums), 

and other material. For SONOCO it means marking all water containers and grease containers. 

 

The intentional jettisoning of trash has been the subject of strict laws such as MARPOL-Annex V 

and the Marine Plastic Pollution Research and Control Act, and regulations imposed by various 

agencies including the United States Coast Guard (USCG) and the Environmental Protection 

Agency (EPA). SONOCO adheres to the guidelines of the operator in trash and food disposal. 

They structure their disposal rules to conform to these governmental regulations. 
 

Operators have become more proactive in avoiding accidental loss of solid waste items by 

developing waste management plans, posting informational placards, manifesting trash sent to 

shore, and using special precautions such as covering outside trash bins to prevent accidental loss 

of solid waste. These placards are posted in noticeable areas for clear reading and 

understanding. If there is some question concerning the disposal of an item, ASK YOUR 

SUPERVISOR. 
 

 

 

 



 Water Survival 

& 

Offshore Orientation 
Safety and Environmental Management System   SEMS 9-4  

 

 

Page 9 of 10 

 

Therefore, you should exercise special caution when you handle and dispose of small items and 

packaging materials, particularly those made of non-biodegradable, environmentally persistent 

materials such as plastic or glass that can be lost in the marine environment and washed ashore. 

Increasing your individual workers’ awareness of the problem and emphasizing their 

responsibilities will help reduce the littler problem further and control the unintended loss of 

items such as empty buckets, hard hats, shrink wrap, strip lumber (from pallets). If there is a 

question concerning the disposal of an item, ASK YOUR SUPERVISOR. Remember, never 

throw anything overboard without proper clearance from your supervisor. 

 

Following these requirements will reduce, if not eliminate, trash intentionally jettisoned into the 

Gulf of Mexico. But MMS is still concerned about the accidental loss of articles from structures 

and vessels. This type of littering results from poor waster management practices (e.g. no lids or 

unsecured lids on waster receptacles), but in other it is caused by failure of individuals to secure 

materials and personal belongings aboard vessels and facilities. To reduce further the accidental 

introduction of marine trash and debris into the Gulf of Mexico, SONOCO has implemented the 

following program. 

 

Marine Trash and Debris Placards 

Effective May 31, 2003, placards must be posted that include each of the information text boxes 

(see next page) in prominent places on all fixed and floating production facilities that have 

sleeping or food preparation capabilities. They also must be posted on mobile drilling units 

engaged in oil and gas operations in the Gulf of Mexico OCS. The operator SONOCO is working 

for will be responsible for posting the placards. But we must understand them and follow their 

guidelines. 
 

All of placards shown will be displayed on an approximately 5x8-inch format. These signs should 

be displayed at line-of-sight height at or near boat landings and heliports, in mess areas, and in the 

recreation or training or orientation area. One or more areas may be omitted if there is insufficient 

space. These notices should be referenced, and their contents explained, during any initial 

orientation given on the facility for visitors or occupants. Placards must be sturdy enough to 

withstand the local environment and must be replaced when damage or wear compromises 

readability.  
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Marine Trash and Debris Awareness Training  

Effective May 31, 2003, all offshore employees must have completed marine trash and debris 

awareness training described below. Thereafter, all personnel must complete this training 

annually.  

 

The training for employees consists of :  

(1) viewing a training video (“All  Washed Up: The Beach Litter Problem”; or 

(2) Marine Trash & Debris slide show with quiz. 

. 

Marine Trash and Debris Awareness Training and Certifications Process 

Effective July 1, 2003, The SONOCO training process will include the following elements: 

1) Viewing the video during new hire orientation and as a part of offshore training onsite 

2) An explanation from the Safety Management that conveys the commitment of SONOCO to 

achieve the objectives of the trash and debris containment requirements; 

3) Record keeping and availability of the training records for inspection by Audit. 

4) Annual Online training refresher. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


